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1.O6mue moowenmg

. 1.1. Hactosmmii JOKYMEHT omnpenenser nomuTuky Ob6wecTBa ¢ orpanuueHnoi OTBETCTBEHHOCTELIO
«A#r [Ty Kom-FOry (manee — Opranmsauus) B oGnactu OOpabOTKH MEepCOHATBHBIX AAHHBIX (nanee -
HomuTtuka) u paspaGoran o ucnoyHenue mmn.2. 9.1 cr.18.1. (enepanbHOro 3akoma Poccumiickoii

Denepamun ot 27.07.2006 «O NCpPCOHANBHBIX NaHHBIX» N 152-®3 (ganee - ®3 «O NEPCOHATTBHBIX
JAHHBIX») U B COOTBETCTBHH C €ro TpeOOBaHUAMHU.

1.2. Tlosmruka Opranusanuu HalpaBJieHa Ha o0OeclrieyeHu

€ 3allIUTBI NIpaB CyObEKTOB MpH 06paboTke
UX NICPCOHANBHBIX NaHHBIX B OpraHu3anuy.

2. Uudopmanus 06 Oneparope nepcoHanbLHBIX TaHHBIX

2.1. TIlontHoe HaumeHOBaHue: OO6wmecTBo ¢ orpaHnYeHHOl OTBETCTBEHHOCTBIO « Al [Tu Kom-IOry.
Coxkpaiennoe naumenosanue: 000 «Aii [Ti Kom-FOr».

2.2. Anpec: 344092, . Pocrtos-na-Jlony, npocnext Kocmonasros, 1. 2/2, oduc 305. Ten.: 8 (863)
232-34-54, anpec >1eKTPOHHOM MOYTHI: office@alltelecom.ru.

3.llpununnsi 06paborku NEpCOHAILHBIX 1aHHbIX B Opranuzanun

3.1.0pranusaumus ocymectpiser 00paboTky me
NPUHIIMIIOB:

* 00paboTKa NepPCOHANBHBIX NaHHBIX NOHKHA OC
OCHOBE;

PCOHAJIBHBIX JaHHBIX, HCXO0Oss U3 CIIEAYIOIIUX

YIIECTBIISATECA Ha 3aKOHHOW H CIIpaBETMBOM

* 00paboTKa MepcoHaNbHbIX JaHHBIX JO/DKHA OTrPaHUYMBATLCS JIOCTHIKEH
ONpPE/IEJICHHBIX W 3aKOHHBIX Lesel. He non

uesMH ¢00pa NePCOHANBHBIX JaHHBIX;
* HEe Jonyckaercss oObenMHEHWe 6a3 JaHHBIX, CONCPXKALUNX MEPCOHANbHbIE JaHHBIE, 00paboTKa
KOTOPBIX OCYLIECTBIISIETCS B IIEJISX, HECOBMECTHUMBIX MEXIy cCO0O0I;
* 00paboTke nmoaex)ar TOJIbKO NIEPCOHANIBHBIC TaHHBIE, KOTOPbIE OTBEYAIOT 11EJISIM HX o0paboTku;
* ColepkaHhe U 00beM 00pabaTbiBaEMBIX MEPCOHATBHBIX IaHHbIX JOJDKHBI  COOTBETCTBOBATH

3asBJICHHBIM  [EJISIM 06pa6OTKI/I. O6pa63TbIBaeMbIe IIE€PCOHAIbHBIE JaHHBLIE He JIOJIKHBI  OBITH
U30BITOYHBIMH 110 OTHOILIEHHUIO K 3asIBJICHHBIM LIEJISIM HX 06pa60T1<u:

HEM KOHKDETHBIX, 3apaHee
YCKaeTCst 00paboTKa NepcoHaNbHBIX JaHHBIX, HECOBMECTHMAS C

* IpH 00paboTKe NEePCOHANBHBIX TAHHBIX JOKHBI GBITH o0ecre4eHbl TOYHOCTH NEPCOHATBHBIX
AA@HHBIX, HX JIOCTATOYHOCTh, @ B HEOOXOMMMBIX CIyyasx W AKTYaJIbHOCTh 10 OTHOLUEHHIO K UeJsSM
00paboTKH NePCOHANBHBIX JIaHHbIX. Opranusanus 10/kKHA NPHHHMATL HEOOXOIHMbIE MephI (
obecrieunBarh HX NPUHATHE) 10 YAAICHHIO WK YTOYHEHHIO HETOJIHBIX WJIH HETOYHBIX TaHHBIX:

* XPaHCHHE MEPCOHANIBHBIX JaHHBIX JOJDKHO OCYIIECTB
CyOBbeKTa NepPCOHANBHBIX JAHHBIX, HE AOJBIIE, YeM 3TOro TpeOYIOT 1eu 0OpaGOTKH NepCOHATBHBIX
A@HHBIX, €C/IM CPOK XPaHCHHs MEPCOHATBHBIX JAaHHBIX HE YCTAHOBJIEH denepanbHbM 3ak0HOM, TGO
/IOTOBOPOM.  CTOPOHOH ~ KOTOPOTO  SIBIISIETCS  CYOBEKT NEepCOHaNbHbIX JaHHbIX. OOpabaTbiBaeMbie
NMCPCOHANILHBIC aHHbIE MOUICKAT YHHYTOKEHMIO JIHOO 063 THYMBAHKIO 110 JNOCTH)KEHUH LieJIel
00paboTKM MM B ciaydae YTpaTbl HEOOXOAMMOCTH B JOCTHKEHMH 3THX Le/IeH, €eCIH HHOE He
NPEAYCMOTPEHO (enepanbHbIM 3aKOHOM.

3.2.1lpu 0o6paboTke NEpPCOHAIBLHBIX NaHHBIX paboTHukoB OpraHuzaius yuuTHIBAeT TpeboBaHus
TpynoBoro koxekca Poccuiickoit ®enepannu u codbmonaer crenyouiue odume TpeboBaHus:

1)obpaboTka mepcoHanbHBIX AaHHBIX PabOTHHKA OCYLIECTBASETCS HCKIIOUHTENBHO B  IEJSX
obecnieyenus: cOOIOAEHHS 3aKOHOB M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COJACHCTBHS PabOTHHKAM B
TPYIOYCTPOHCTBE, MNONYuYeHHWH OOpa3oBaHUs H NPOJIBMKEHUM 110 ciyxkOe, oOecnieyeHus JMYHOMN

Oe3onacHocTH pa6OTHI/IKOB, KOHTPOJISI KOJIMYECTBA M KauvyeCTBA BBINOJIH
COXPAHHOCTH UMYIIECTRBA;
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2) npu onpeeNeHHH 00bEMA H COLCPKAHNS O0pADATEIBAEMBIX [EPCOHATHELY JAHILIN paBoTHMKA
Opranusauus pyxosoncreyercs Koncturyimeii Poceniickoii ®e cpaiu

ACPALMK OBBIM K
benepanbHBIMY 3aKOHAMH; S TR
3) Bce nepcoHambHbIE JIaHHBIE

IMHCBMEHHOE COTJIaCHE Ha UX IIOJIYy4Y€HHE;,

4)opraHusanus He umeer IpaBa 1moJy4ath ¥ 00pabarbiBaTh CBEIEHUS O paboTHHKe, OTHOCSIMECS B
COOTBETCTBHH C 3aKOHOIATEILCTBOM POCCHHCKOI ®enepaii B o6nacTy NEPCOHAIBHBIX JIAHHBIX K
CNICUHATIBHBIM  KaTETOPHSIM  ME€PCOHATBHBIX AaHHBIX, 33 HCKIIOYEHHEM CIIyYaes, IPEeayCMOTPEHHBIX
TPYZIOBBIM KOZIEKCOM H JIPYTHMH (eepanbHbIMU 3aKOHaMHU;

5) opranu3zanus He umeer TpaBa Mojry4ath u 00pabaTeIBaTh NEPCOHANBHBIC TAHHbIC paboTHHKa 0 ero
WICHCTBE B OOILIECTBEHHBIX OOBEAMHEHHAX HIH ero MPOQCOIO3HON NEATENBHOCTH, 33 HCKIIOUCHHEM
CJTy"acB, IPeyCMOTPEHHBIX TPYAOBBIM KOJEKCOM HITH HHbIMH benepanbHbME 3aK0HAMHE:

6) NpU NPHHSATHY pelICHHi, 3aTparuBalOMX HHTEpechl paboTHUKA, OpraHu3amnus He Hmeer npaBa

OCHOBBIBATBCS HA NMEPCOHANBHBIX JAHHBIX PAabOTHHKA, IOJTYHCHHBIX HCKIIOYHTENBHO B pe3yibTaTe HX
aBTOMATH3HPOBAHHOH 00PabOTKH HIIM 3JIEKTPOHHOIO NOJIyYeHUs;

7) 3alMTa MEPCOHATBHBIX TAHHBIX paboTHHKa OT Hen
obecnieunBaercst Opranusanyeit 3a cuer ero ¢
MHBIMH (De/IepaIbHBIMH 3aKOHAMH:

8) paboTHUKM M HX IIPEACTABUTENIM JIOJDKHBI OBITH O3HAKOM
Opranmzanmu, ycTaHaBIMBAIOMIIMHU NopsiJIoK 00
HX [IpaBaX ¥ 00A3aHHOCTSIX B 3TOii 061acTH:

PaBOMEPHOI'0 UX HUCIOJIE30BAHUS HJIH YTpaThl
PE€IACTB B IOPsIKE, YCTAHOBIEHHOM TPYAOBBIM KOIEKCOM U

JICHBI MOA POCIHUCHh C JOKYMEHTaMH
pabOTKH TepCOHaTBHBIX JaHHBIX pabOTHHKOB, a Takxke 00

9) pabOTHUKH He J0JKHbI OTKA3BIBATLCS OT CBOMX NPpaB HA COXPAHEHHE U 3ALIMTY TaHHbI;

10) opraumsauus, paGoTHukM M nx NPEACTAaBUTEIM COBMECTHO Bb

Ipa6aTbIBalOT MEPBI 3allMThI
INEPCOHAJIBHBIX JTAHHBIX paGOTHI/IKOB.

3. Hean 06paboTKH MepcoHa bHbIX JaHHBIX

3.1.Opranusanums kax oneparop 00pabatbIBaeT nepcoHabHble TaHHbIC B CICIYIOUIMX LesX:
* PpeanM3allus YCTaBHBIX LieJiel M 3a1ay, OKa3aHu
Opranusanuu;

* O(QOpPMIICHHS M BBIMOIHEHUS JOTOBOPHBIX, [PEe/I0rOBO
CBOEH NESTeIbHOCTH,

S YCIYT B COOTBETCTBHH C BHIaMH ACATCIIBHOCTH

PHBIX OTHOWIECHHH 0O HalpaBJICHHUAM

° BBINOJHCHHS TpeOOBaHWM 3aKOHOAATENbCTBA  POCCHICKOI Qenepaiuu,
AEATCIIBHOCTD IOPHINYECKUX JIUIL;

¢ 3alIUThbl 3aKOHHBIX IIpaB ¥ UHTEPECOB OpraHmaunu;

* obecnieyeHus peajin3alum MoJIOKEHUH, YCTAHOBJICHHBIX JIOKAJIbHBIMU aKTaMH OpraHmaunu:

* BBINOJIHCHMS TpeDOBAaHMH 3aKOHONATENLCTBA M pelleHHS BOIIPOCOB, BO3JIOKEHHBIX Ha
Opranusanuio kak pabotozaress.

PEryIHpYIOLIero

4. Mepsnl o obecnieuennio 6e3onacHocTy NIEPCOHATLHBIX IAHHBIX W CBEICHHSI O PeaaH3yemMbIX
TPeDOBAHMSIX K 3aLMTe NePCOHATLHBIX TaHHBIX

4.1.Opranu3aiwmst npu o6paborke TICPCOHANLHBIX JIAHHBIX NPUHUMAET BCE HEOOXOAMMbIE MPABOBBIE,
OpraHM3allMOHHBIC U TEXHUYECKHE (MPOrPaMMHO M amNapaTHO pealiM3yemble) MEpPbI JIIS MX 3alIMTHI OT
HENPAaBOMEPHOrO WJIM CJIy4alHOIO JIOCTYMa, YHHUTOKEHHS. M3MCHCHMUS. 0JI0KMpOBaHHS, KONMUPOBaHMS,
HPEAOCTAB/ICHHU, PACIIPOCTPAHEHHUSI, @ TAK/KE OT HHBIX HEMPABOMEPHBIX JCHCTBHI B OTHOMCHHH HHX.

4.2 INonutuka Opranuwsaumn obecneunsaercs NYTEM NPHHATHS NPABOBLIX. OPraHH3ALMOHHBIX M
TEXHHYECKHX MEP. K KOTOPbIM MOXKHO OTHECTH:
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- OMPEJCIICHHC NIEPEYHA NICPCOHATBHBIX JAHHBIX, 00

pabatwiBaeMbIX B Opraumamy:
- HpenocraslieHUe AOCTYNa K MEPCOHAIBHLIM i

AHHLIM TOJBKO ClICUATTILH
NHnaM; 1 0 yHOHHOMO‘IeHHbIM

pocam O6pa6OTKH NEPCOHAIBHBIX AAHHBIX, a TAKXE JIOKAIbHBIX

HAlpaBJICHHbIE HA MPENOTBPAILEHHE W BBISBJICHUE HapyIIeHHH
HH, yCTPAHCHHUE MOCTICACTBH TAKNX HAPYILEHMUIL:

aKTOB, YCTaHABIMBAIOUIMX IPOLIETY P,
3aKkoHonarenseTBa Pocceuiickoit denepan

PCOHAJIBHBIX JaHHBIX)», COOTHOILIEHHE YKa3zaHHOro Bpe€na
H TIpPUHUMAaEMbIX OIl€paTopom MeEp, HaIllpaBJIEHHBIX Ha OGCCHG‘{CHI/IC BBITIOJTHEHHU S 06H3aHHOCTeﬁ,
HpeIIYCMOTpeHHbIX YKa3zaHHbIM q)EIICpaIILHbIM 3aKOHOM;

~OCYUICCTBICHHE BHYTPEHHErO KOHTPOJIs H(MJIM) ayJMTa COOTBETCTBHS 00paboTKH MepCcOHANBHBIX
MaHHBIX (enepaabHOMy 3aKOHY «O mNepcoHaNbHBIX JaHHBIX) U IPHHATBIM B COOTBETCTBHH C HUM
HOPMaTHBHBIM NIPABOBBIM aKTaM, TpeGOBAHHAM K 3allliTe NICPCOHANBHBIX JaHHBIX, HACTOSIIEH MOIHTHKE B
OTHOIIEHHH 00pabOTKH NMepPCOHATBLHbIX AQHHBIX, JIOKaIbHBIM akTaM Opranusanmu;

~ONpeAeIeHne MecT 00paboTky (XpaHeHus:) MAaTEPHAIBHBIX HOCHTEJIEH MePCOHATBHBIX JAHHBIX JTHG0
UMEIOLINX K HUM JIOCTYTI;

~O3HaKOMJICHHE pabOTHHMKOB OpraHM3auum, Hermoc
TICPCOHANLHBIX JAHHBIX, C MOJOXEHUAMH 3aKOHOIATe/LCTRA
AI@HHBIX, B TOM YHCJIE€ TPEOOBAHUAMH K 3allllTe NEePCOHAIbHBI
NONMTUKY OpraHu3ali¥ B OTHOIICHHH 00paboTku nepcon
BOIpPOcaM 00pabOTKH MepCOHaTbHBIX AaHHbIX. H(uam) obyye

- NPHMCHEHHE MPOrPAMMHBIX MpOJLY
JIaHHBIX;

PEACTBEHHO OCYUIECTBIISIOLIUX 00paboTtky
Poccuiickoii ®enepaunu o NEePCOHATBHBIX
X JIaHHBIX, TOKYMEHTAMH, ONpeAeSIONUMHU
QIBHBIX JIaHHBIX, JIOKATBHBIMH aKTaMH [0
HHUE yKa3aHHbIX pabOTHUKOB:

KTOB, OTBEYAIOMIMX TPeOOBAHMSIM 3AIIUTHI NEPCOHATBbHBIX

-OIPENCIICHHE  THUIA  yIrpPo3  OE30MaCHOCTH NEPCOHANBHBIX  JTaHHBIX,
MHOOPMALIMOHHOMN CHCTEMBI:

“CBOEBPCMEHHOE  BBISBICHHE YIpo3 0e30MacHOCTH
COOTBETCTBYIOLIMX MEp 3alllUThI;
- PE3CPBHOE KOMMPOBaHHE HHPOPMALOHHBIX PECYPCOB;
- YTBEPXKIEHHUE NepeyuHst HHPOPMALIMOHHBIX CHCTEM NEePCOHANbHBIX JaHHbIX
- YHET MAlIMHHBIX HOCHTEIEH NIePCOHATBHBIX TaHHbIX:
- CBOCBPEMEHHOE BbIsBICHHE (DAKTOB HECAHKIIHOHHK
TIPUHSTHE COOTBETCTBYIOLIMX Mep;

AKTYaJIbHBIX JUIs

NIEPCOHANILHBIX JaHHBIX U [IPHHSATUEM

POBaHHOTIO JA0CTyna K IICPCOHAJIBHBIM JaHHBIM M

- PYTHe MEPBI, KOTOPbIE HE MPOTHBOpEYAT 3aKoHOAaTenbCTBY Pocceniickoi ®eneparmn.

*B coorBetctBHM ¢ u.2 cT. 18! denepanproro 3akona «O NEPCOHAIbHBIX AaHHBIX» Ne 152-®D3 ot
27.07.2006 Opranusamus obecneunBaet HEOTPaHMYCHHbIH JIOCTYNl K HACTOSIICH MOJMTHKE MyTeM ee
Pa3sMEIICHHUA Ha cTene B oduce OpraHusaunu u Ha oQUIHATBHOM caiiTe.




